ABINGDON BADMINTON CLUB

AIDE MEMOIRE for Team Captains

2009/10 season

1. Starting with the obvious – contact the players you need for the team. Make sure they know where to go and what time the match starts.

2. Have a match score sheet available (Oxford & District scoresheets can be downloaded from odbl.org.uk under “document library”). Make sure your players complete their scores and get the sheet signed by the opposing captain at the end of the match. Send the completed score sheet to the appropriate league representative as soon as possible.

3. Collect match fees from each player - £4 per player/£2 for captains (also £2 if a junior – unlikely this season). The idea of reduced fees for captains is to recompense for the costs of phone calls, refreshment purchases etc. Preferably, put in an envelope with team, date, venue, etc of match and hand to Treasurer (or other committee member) as soon as possible. As far as possible, do not delay passing the match fees to the Treasurer if someone has not paid up on the night – let the Treasurer know who it is and leave it to them to collect.
4. If any matches are cancelled/rearranged – try and let the Treasurer know so the match fee records can be amended.   

5. Home matches: 

a) Liaise with Dave Stepney to make sure you will have sufficient shuttles for the match (knock ups and new).

b) Take biscuits and squash for use at the match. 
c) Important numbers:

<removed> = door entry at St Helens

<removed> = padlock release number for box at St Helens

<removed> = padlock release number for box at European School

d)   European School is booked from 7.30 pm to 10.00 pm. Please try and get matches underway as soon as possible as you are otherwise in danger of running out of time and having to concede some games.
e)   At the end of the match:

i) Sort the shuttles – those suitable for knocking up/Club play can be returned to the box; any remaining new shuttles should be returned to Dave Stepney. PLEASE look after the shuttles – they are the biggest expense of the Club.

ii) Wash, dry and return to the box, any plastic cups which have been used (other than disposable ones, obviously!!).



iii) At St Helens, take down the nets and return them to the box.



iv) At St Helens, lock up on the way out.

Items in italics above are new for this season.
[NB: Try not to get lumbered with doing these tasks yourself every time. It’s a team event so – delegate!]

